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8th September 2022

Dear Parents

SECONDARY TRANSFER – CERTIFICATE OF CATHOLIC PRACTICE

I have set aside some dates for parents/guardians to meet with me in order to have their children’s 
forms signed to include with the applications to the Catholic Secondary Schools.  Please fill in all the 
necessary information on the form(s) prior to your meeting as the time allocated is 5 minutes per 
child; as there will not be sufficient time to fill in the forms at the meeting.  

You should make an appointment with the school office (not the parish office) for one of the following 
dates:

Monday 26th September 3.00pm to 5.30pm
Wednesday 28th September 2.00pm to 4.30pm
Tuesday 4th October 2.00 pm to 4.30 pm
Thursday 6th October 2.00 pm to 4.30 pm

If you require copies of the Certificate of Catholic Practice please let the school office know when you 
book an appointment and they will send home copies via your child, also the CCP can be found on 
each secondary school website for you to download.

A Certificate of Catholic Practice is exactly what it says – it confirms, for the purposes of a Catholic 
School application, that a family are regular in their attendance at Mass, and so are practising 
Catholics.  Certificates can be requested by Catholic and mixed families whose children are Baptised 
and who attend Sunday Mass.  This is an important document, please do not embarrass the parish 
priest by requesting a certificate if you are not attending Mass at St Edmund’s regularly.  If you attend 
a different Catholic church you should apply there.  If you happen to have recently moved into the 
area, then your previous parish priest can provide certification.  Applications for children whose family 
are non-practising, or not Catholic, can still be made for Catholic schools without a certificate, and 
they will be considered under different admission criteria.

Yours sincerely

Father Nigel Griffin 
Parish Priest

This Parish is part of the Westminster Roman Catholic Diocese Trustee -Registered Charity No. 233699



Applying
Children born between 1 September 2011 and 31 August 2012 are due to start year
seven at secondary school in September 2023.
Use the eAdmissions website from 1 September to apply online for your child’s
secondary school place.
You can name up to six schools in your application including academy or free schools
and schools in other council areas.
If you do not live in the borough, you need to apply through your own council and
you can include Richmond schools in your application.

https://www.richmond.gov.uk/services/children_and_family_care/schools_and_colle
ges/school_admissions/secondary_school_admissions

https://www.hounslow.gov.uk/info/20032/secondary_admissions

The closing date for applying for a year 7 place is
31 October 2022.

When making your application in eAdmissions you should:
•Complete a separate application for each child if you are applying for twins or
triplets

•Applications should also be made to every school you are interested in applying to

•Advise them in your application if your child will have a brother or sister (sibling)
attending your preferred school(s) in September 2023

•Consider how places were allocated at Richmond secondary schools in the last
three years

•Certain schools need additional information to apply their admissions criteria and
may require you to also complete a Supplementary Information Form. For example,
schools that prioritise applications by faith. If you are applying for this type of
school, please check the school's website for further information and to download a
Supplementary Information Form.

If your child has an Education Health and Care Plan (EHCP), or a Statement of Special
Education Needs, you don’t need to complete the application.

https://www.richmond.gov.uk/services/children_and_family_care/schools_and_colleges/school_admissions/secondary_school_admissions
https://www.hounslow.gov.uk/info/20032/secondary_admissions


CATHOLIC SECONDARY SCHOOLS
• Visit the school
• Collect their Admissions Criteria and the Supplementary Forms.
• These are on most schools websites along with the Priest Reference Forms.
• Remember, the Supplementary Forms, including Priest Reference, must be 

returned directly to the Catholic Secondary School. THE DATE THAT THIS FORM 
MUST BE RETURNED SHOULD BE CHECKED WITH INDIVIDUAL SCHOOLS! THEY 
USUALLY ASK FOR THEM THE WEEK BEFORE HALF TERM.

The DCSF numbers for the Catholic Secondary Schools are as follows:
• St Richard Reynold’s Catholic Secondary School – 318 9901
• Gunnersbury Catholic Secondary School– 313 5401
• Gumley House Convent School – 313 5400
• St. Mark’s Catholic Secondary School – 313 4800
• St. Paul’s Catholic College – 936 5411
• The Cardinal Vaughan Memorial School – 207 5402
• The London Oratory – 205 5400
• Sacred Heart High School for Girls – 205 4620

Please note that St. Edmund’s Catholic Primary School is in the Upper Thames 
Deanery.

The Diocese of Westminster has a website that you might find useful 
www.rcdow.org.uk/education

ADMISSIONS 
RICHMOND
The School Admissions Team
Achieving for Children
Guildhall 2
High Street
Kingston upon Thames
KT1 1EU
Email: richmond.admissions@achievingforchildren.org.uk

HOUNSLOW
School Admissions
Hounslow House
7 Bath Road
Hounslow
Middlesex
TW3 3EB
Telephone: 020 8583 2721
Email: admissions@hounslow.gov.uk

http://www.rcdow.org.uk/education
mailto:richmond.admissions@achievingforchildren.org.uk
mailto:admissions@hounslow.gov.uk


Online
If you have applied online:
•You will be sent an email during the evening of 1 March 2023 to tell you the
outcome of your application. You will also be able to view this information by
logging in to the eAdmissions website
•If you applied online and your child did not qualify for a place at your first
preference school, your outcome email will provide you with more information
about the process and what to do next
•If you applied online, use the eAdmissions website to tell us if you wish to
accept or refuse the school place your child has been offered. The deadline to do
this is 15 March 2023. Submitting your response online, guarantees that the
school knows your decision.

Paper
If you applied on a paper form:
•If you applied on a paper form, you will be sent an email on 1 March 2023 with
the outcome of your application
•Please respond to the email by the deadline of 15 March 2023 to tell us if you
wish to accept or refuse the school place your child has been offered. Returning
your reply by the deadline guarantees the school knows your decision

Waiting list
Waiting list positions will be available from Thursday 30 March 2023.

Your right to appeal
You have a legal right to appeal against a decision not to offer your child a place
at any or all of the schools that you've applied to. You can appeal for a place at
your preferred school even though your child may have a place somewhere else.

The process
The admissions authority for the school you're applying to must explain why your
child hasn't been offered a place at that school. They must also explain how you
can appeal against this decision.

Your appeal will be heard by a panel which is independent of the school and the
admissions authority whose decision you're appealing against. You've the right to
attend the hearing to explain your case to the independent appeal panel.

There are strict rules around the appointment of the appeal panel members to
ensure their impartiality and independence. The panel's decision has to be
accepted by the admissions authority and the school.

https://www.eadmissions.org.uk/eAdmissions/app


You may find it helpful to read the guidelines on the appeal process on the
admission appeals page.

Appeals timetable - Transfer to secondary school in September 2023
For the appeals timetable for any academy, free, or voluntary aided school,
please contact the school directly.

This is the web page on the Richmond website which contains all the information
you should need.

https://www.richmond.gov.uk/services/children_and_family_care/schools_and_
colleges/school_admissions/secondary_school_admissions

https://www.richmond.gov.uk/services/children_and_family_care/schools_and_colleges/school_admissions/secondary_school_admissions
















St Mark’s Catholic School Open Mornings and Evening Events 2022
We are delighted to be able to welcome visitors to St Mark's Catholic School for our 
Open Events. Our Open Events are an opportunity for you to participate in a tour of the 
School, visit Departments and meet our wonderful staff and students. Ms Waugh-Lucas, 
Headteacher, will speak to parents and students at each of the events.

We will be hosting two Open Mornings and one Open Evening as follows:

Open Morning 1 - Tuesday 27th September - 9.00am - 10.30am - Headteacher's talk - 10.10am

Open Morning 2 - Wednesday 5th October - 9.00am - 10.30am - Headteacher's talk - 10.10am

Open Evening - Tuesday 27th September - 5.00pm - 9.00pm - Headteacher's talks - 5.10pm, 6.40pm 
and 8.10pm



Open events and tours

High School Open Mornings
St Richard Reynolds Catholic High School is delighted to 
announce a series of Open Mornings starting from Friday 9th 
September.
Please click on the link on their website to select your preferred 
date and to book your tickets to be part of a small group tour 
(max. 3 per family).

https://www.strichardreynolds.org.uk/high-school/high-school-
admissions

SRRCC High School Open Morning
High School Open Evening
Additionally, the High School is holding an Open Evening 6 - 8pm 
on Wednesday 5th October which all are welcome to attend. 
However, due to space limitations you will need to book a ticket 
for each individual who wishes to hear the talk from the College 
Principal, Mr Burke. The talk will last no longer than 30 minutes.
SRRCC High School Open Eve Principal's Talk
We look forward to welcoming you to our college soon.

https://www.eventbrite.co.uk/e/srrcc-high-school-open-morning-tickets-305515423857?aff=ebdssbdestsearch
https://www.eventbrite.co.uk/e/srrcc-open-evening-wednesday-5th-october-principals-talk-tickets-388715006047






We are delighted to share that this year prospective Year 7 pupils and their
parents will be able to visit Gunnersbury Catholic School.

So as to provide an insight into our uniquely outstanding education, we are 
hosting open events on:

Wednesday, 28 September 2022, Monday 3 October and Wednesday, 5 
October 2022.
Please go on website to register for these events:

Open Afternoon Wednesday, 28 September 2022 at 1:30pm

Open Evening Wednesday, 28 September 2022

Open Afternoon Monday, 3 October 2022 at 1:30pm

Open Morning Wednesday, 5 October 2022 at 10:30am

https://www.gunnersbury.com/page/?title=Admissions&pid=122



WEBSITES/DATES/PHONE NUMBERS
WERE 

CORRECT AT TIME OF PUBLICATION

Please ensure YOU check on the 
relevant websites etc to ensure there 

are no changes/cancellation to the 
above dates and details


