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Saint Edmund’s Catholic Primary School  
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Special Educational Needs and  

Disability (SEN/D) policy 
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Coordinator  Terri Meldon  

Approved by Committee/FGB  February 2024  

Statutory/Non-statutory  STATUTORY  

Frequency of Review  1 YEAR or if the law changes  

Date of next review  February 2025 

Purpose of policy  To fulfil the Governing Body’s role 
in ensuring the school complies 
with the SEN code of practice.  To 
enable teachers to support 
individuals or groups of children 
who may need additional help to  
participate effectively in 

curriculum and assessment 

activities.  

Consultation  Government documentation  

and guidance  
  

Links to other policies  Equalities,   

Admissions,   

Medical   

Behaviour  
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Introduction  
 St. Edmund’s Catholic Primary School believe it is every pupil’s right to a purposeful and 

meaningful education. As set out in the Mission Statement, we want all our children to fulfil 

their potential by upholding their dignity and valuing them for who they are not what they can 

do. This policy aims to: 

• Set out how our school will support and make provision for any pupil with additional needs 

or disabilities; 

• Explain the roles and responsibilities of everyone involved in providing for pupils with 

additional needs also defined as SEN/D (special educational needs and disability). 

  

Objectives  
The objectives of this policy are: 

• To ensure that children who present with SEN/D are identified early through the 

graduated approach; 

• To use our school and local offer to seek support and guidance from outside professionals 
to ensure the highest quality provision for each child; 

• To ensure all children have access to a rich and challenging curriculum. 

 

 

Legislation and guidance 
This policy and our SEN/D information report are based on the statutory Special Educational 

Needs and Disability (SEN/D) Code of Practice (January 2015) and the following legislation: 

• Part 3 of the Children and Families Act 2014, which sets out schools’ responsibilities for 

pupils with SEN/D and disabilities; 
• The Special Educational Needs and Disability Regulation 2014, which sets out schools’ 

responsibilities for education, health and care (EHC) plans, SEN/D co-ordinators 

(SEN/DCOs) and the SEN/D information report. 

 

Inclusion  
Our faith instils a strong sense of social justice and therefore we aim to create a learning 

environment and school community where no groups feel alienated, discriminated against or 

marginalised. Our school aims to ensure equality of opportunity and access to the curriculum 

for all pupils. We do this by: 

 

• Being flexible in our approach to teaching and learning; 

• Recognising that relationships are the foundation for all learning; 

• Responding early to the diverse range of needs our children may display; 

• Identifying strengths and good qualities in each child and striving to remove or reduce 
barriers to learning. 

 

We recognise the fact that children:  

• have different educational and behavioural needs and aspirations;   

• require different strategies for learning;  

• acquire, assimilate and communicate information at different rates;    

• need a range of different teaching approaches and experiences.  
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Special Educational Needs and/or a Disability (SEN/D)  
A child is recognised as having SEN/D if they have a learning difficulty or disability which calls 

for special educational provision to be made for her or him. We recognise that any child may 

present with special or additional needs at some time in their life.  

  

The Special Educational Needs and Disability (SEN/D) Code of Practice (Sept 2014, p15) defines 

SEN/D as:  

  

A child of compulsory school age or a young person has a learning difficulty or disability if he or 

she:  

• Has a significantly greater difficulty in learning than the majority of others of the same age, 

or  

• Has a disability which prevents or hinders him or her from making use of the facilities of a 

kind generally provided for others of the same age in mainstream schools or mainstream 

post-16 institutions  

CATEGORIES of Special Educational Need   

  

1. Communication and Interaction   

• Speech, language and communication difficulties  

• Autism Spectrum Disorders  

  

2. Cognition and Learning   

• General Learning Difficulties ( which may include those with moderate, severe 
or profound difficulties)  

• Specific Learning Difficulties (e.g. dyslexia, dyscalculia)  

  

3. Social, emotional & mental health difficulties  

• Social and mental difficulties which may manifest themselves in different ways  

• ADD  

• ADHD  

• Attachment disorder  

  

4. Sensory and Physical Difficulties  

Some children may require SEN/D provision if their disability prevents or hinders them 

from making full use of educational facilities.  

• Hearing Impairment  

• Visual Impairment  

• Physical impairment/disability  

• Multi – sensory impairment  
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Roles and responsibilities  

 

The role of the Class teacher:  

We recognise that the main responsibilities of every class teacher are: 

• providing ‘quality first’ teaching that is appropriate to the need of each individual 

child; 

• working closely with parents/carers, learning support assistants, teaching assistants, 

SEN/DCo, specialist staff, outside agencies and other professionals to ensure 

appropriate provision and intervention that is closely linked to classroom teaching; 

• working with the SEN/DCo, parents/carers and pupil to review individual support plans 

and to ensure the progress and development of each pupil, ensuring they follow the 

SEN/D policy; 

• to report to parents/carers termly, via a child’s individual support plan, using a child 

centred approach, on what is working well and what needs to change. 

 

The role of the Special Educational Needs Co-ordinator (SEN/DCo):  

We recognise that SEN/DCo’s responsibilities are as follows:  

• managing the day-to-day operation of the policy;  

• working with the head teacher and SEN/D governor to determine the strategic 

development of the SEN/D policy and provision; 

• to plan and coordinate specific provision made to support individual pupils with 
SEN/D, including those who have EHC plans; 

• to advise on the graduated approach to identifying and providing support for pupils 

with SEN/D; 

• to manage support staff 

• to advise on the deployment of the school’s delegated budget and other resources to 

meet pupils’ needs effectively; 

• to be the point of contact for external agencies, especially the local authority and its 

support services; 

• liaise with potential next providers of education to ensure that pupils and their 

parents/carers are informed about options and a smooth transition is planned; 

• to work with the head teacher and governing body to ensure that the school meets its 

responsibilities under the Equality Act 2010 with regard to reasonable adjustments 
and access arrangements; 

• to ensure the school keeps the records of all pupils with SEN/D up to date. 

• To coordinate and manage referrals to outside agencies. 

• To support teachers with the management of individual support plans. 

• To signpost parents and teachers to additional support and advice. 

• To meet with outside professionals to discuss provision and individual targets for 

children on the SE register. 

• To manage and maintain the wave 3 (SEN register) and Wave 2 (additional short term / 

time-limited provision) registers. 

• To coordinate and write EHC application requests to a child’s local authority 

 

   

The role of the governing body  
The governing body aims to secure the necessary provision for any pupil identified as having 
special educational needs. The governors work closely with the head teacher and SEN/DCo to 

determine the strategic development of the SEN/D policy and provision. 
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The governing body has decided that children with special educational needs will be admitted 

to the school in line with the school’s agreed admissions policy. Our school’s named governor 

for SEN/D  is Mr C Pandole. 

  

 

The role of the Headteacher  
We recognise that the headteacher will:   

• work with the SEN/DCo and SEN/D governor to determine the strategic development 

of the SEN/D policy and provision in the school; 

• have overall responsibility for the provision and progress of learners with SEN/D. 

 

Partnership with parents/carers  
At all stages of the graduated approach, the school aims for parents and carers to be active 

contributors to plans and provision for their child. The school takes account of the wishes, 

feelings and knowledge of pupils and parents/carers at all stages. The school encourage 

parents/carers to be pro-active in raising any questions or concerns regarding provision for 

their child. 

  

The school must meet parents/carers at least once a term, for at least 20 minutes, to discuss 

the progress of their child who has been identified as presenting with SEN/D.  These meetings 

will focus on the child’s individual support plan. Parents and carers’ views and contributions 

are an integral part of the graduated approach.  

 

Assessment  
Early identification of additional needs is vital and is the first step to providing additional 

support.  Any individual who knows the child well has a duty to raise any concerns to the 

appropriate professional (school or health professional). In the first instance, concerns should 

be raised by or to the class teacher. At St Edmund’s, part of our graduated approach uses 

‘waves’ to help allocate provision based on needs: 

 

Wave 1 - children make expected progress and their needs can be met through inclusive 
‘quality first’ teaching and the school’s universal offer; 
 
Wave 2 - in addition to wave 1 provision, children require targeted or structured interventions 
- these interventions are short term and time limited; they are usually for one specific area of 
learning developmental or social / emotional support 
 
Wave 3 - In addition to wave 1 and 2 provision, children require highly personalised support 
and interventions - these are likely to be long term.  The provision is over and above the 
school’s ordinary offer and can often require additional support for outside professionals e.g. 
an educational psychologist. 
 

Children at Wave 3 fall within the definition of SEN/D and are therefore entered onto the 

school’s SEN/D register. All children on the SEN/D register have individual support plans.  

 

The class teacher must review the support plan at least once a term with the parents/carers. 
The individual support plan is developed using a child-centred approach. Further details on our 

graduated approach can be found in our SEN/D information report. 
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The Governing Body should review this policy annually and consider any amendments in light 

of the annual review findings or government initiatives.  

  

Inclusion Manager and designated SEN/DCo: Miss T Meldon  

  

Named SEN Governor: Mr C. Pandole 

  

 


